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Perform Overview and 
Suggestions for Use

OVERVIEW
The attached PERFORM documentation templates were originally created as a layout for an electronic medical record 
(EMR) system. The templates are a deconstruction of the three-part evaluation section located in the Process section of the 
Occupational Therapy Practice Framework: Domain and Process (3rd ed.; OTPF–3; American Occupational Therapy Associ-
ation [AOTA], 2014) and provide a detailed overview of the components that should be included in an occupational therapy 
evaluation. In addition, notes are provided within the templates that describe how the components can be used within an 
electronic system in an interactive and efficient manner.

INSTRUCTIONS
Each section (Occupational Profile, Analysis of Occupation, and Intervention/Plan of Care) consists of subcategories and 
subcomponents that are included when evaluating a client. These subcategories and subcomponents are described in 
greater detail to provide specific information on what to address in an evaluation.

For a practitioner interested in providing services that are client centered and occupation based and follow the process 
presented in the OTPF–3, it is suggested that all of the elements included within the templates be reviewed and addressed 
during client evaluations. Because some elements will not pertain to all clients, they can be documented as “not applicable” 
to indicate that they were considered.

The templates also include helpful instructions, particularly in the Intervention/Plan of Care section, where problem state-
ments and occupation-centered goal writing are addressed.

The Intervention/Plan of Care section also includes additional elements that should be included in summary documenta-
tion, such as strengths and weaknesses, statement of skilled service, and prognosis. A therapist can refer to the OTPF–3 for 
various treatment approaches and interventions to support the established goals and address the identified problems.

For practitioners, occupational therapy program staff, rehabilitation department managers, or health care system adminis-
trators interested in integrating the templates into an existing or new EMR system, the templates offer a view of the rela-
tionships that the assessment elements have to each other and include suggestions for how they can be set up by Infor-
mation Technology (IT) staff to create efficient and interactive tables as well as clickable goals and problem statements. In 
addition, suggestions for cross populating content to avoid duplication are included. It is suggested that a PERFORM tem-
plate integrated into an EMR use existing system data, such as medical history, to avoid duplication; it is also recommended 
that a daily treatment note be created that allows inclusion of the occupation-centered problem and goals and occupational 
therapy interventions that demonstrate the distinct value of the profession.

REFERENCE
American Occupational Therapy Association. (2014). Occupational therapy practice framework: Domain and process (3rd ed.). American Journal of Occu-
pational Therapy, 68(Suppl. 1), S1–S48. https://doi.org/10.5014/ajot.2014.682006
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EVALUATION

Evaluation

The Evaluation consists of Medical and Therapy History and Occupational Profile. 

Medical and Therapy History

This section may already exist (fully or in part) in a client record or could be created by the end user. It may not need to be 
reproduced in full during an Occupational Therapy Evaluation. 

Presenting Problem

• When did the current problem(s) begin? (mm/dd/yyyy)
• Client reason for seeking services and history.
• How are you taking care of the current problem(s) now?
• Are you seeing anyone else for the problem(s) (physician, nurse, physician assistant, etc.)? Create a list of other profes-

sions here, or one may exist in a medical record system.
• Has this problem occurred before? (This section could include a variety of specifics related to what the problem was, 

how it was addressed, outcomes, or end results.)

Medical and Therapy
History Occupational Profile

Presenting
Problem

Therapy
History

Allergies, Meds, 
and Tests

Surgical
History

Pain Scale

Medical Conditions
and Comorbidities

General Health
Status

Client Report Environment/
Context Client Goals
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Seeking Service
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Which the Client

Is Successful

Occupational
History

Performance Patterns:
Routines, Roles,

Habits, and Rituals

Supports and
Barriers

Living
Environment

Available Social
Support

Equipment

Personal Interests
and Values

Social and
Health Habits

 (Past and Current)
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General Health Status

The client should describe his or her general health and any major changes. This section can be set up as a drop-down box 
as one option.

Medical Conditions and Comorbidities

List related and relevant medical conditions and comorbidities.

Pain Scale

Consider adding visual analog or other type of pain scale, which can be found online.

Surgical History

List related surgeries.

Therapy History

Has the client had therapy intervention in the past (e.g., occupational therapy, physical therapy, speech–language therapy) 
for this condition? List and describe. Suggest open text box.

Social and Health Habits (Past and Current)

This section should include habits such as smoking, alcohol, exercise, smokeless tobacco, and vapor cigarettes.

Occupational Profile

Please note: An electronic and printable PDF of the Occupational Profile is available for AOTA members at  
http://www.aota.org/Practice/Manage/Reimb/occupational-profile-document-value-ot.aspx.

Occupational Profile
The following are descriptions of the various aspects of the Occupational Profile that can be included in a system as hover- 
overs or just static descriptions to help remind the user what these sections are. The answers can be written in a free-text 
box that accompanies the descriptions.

The Occupational Profile provides an understanding of the client from his or her own perspective. Example of hover- 
text for Occupational Profile: [The Occupational Profile is designed to gain an understanding of the client’s perspective and 
background. It focuses on what is important and meaningful to the client. The Occupational Profile provides an understand-
ing of the client’s occupational history and experiences, patterns of daily living, interests, values, and needs. The client’s 
problems and concerns about performing occupations and daily life are activities are identified. The client’s priorities for 
outcomes are determined.]
Note: Bracketed text provides examples of hover-over wording for specific items.

Allergies, Meds, and Tests

• Allergies
• Medications
• Other Clinical Tests—can list other types of medical tests here, such as angiogram, blood tests, bone scan, computed 

tomography (CT) scan, and so forth.
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Reason for Seeking Service

Free-text box.
This describes why, in the client’s own words, he or she is seeking occupational therapy services. It should include informa-
tion relative to the client’s concerns about engaging in daily occupations. For example, “I’m so tired after this chemotherapy 
treatment; I don’t seem to be able to get anything done.” Free-text box is also auto-populated from Chief Complaint/Patient 
Reason for seeking services and history.

Occupations in Which Client Is Successful

Free-text box to answer the following question:
In what occupations does the client feel successful, and what barriers are affecting his or her success related to this epi-
sode?

Occupational History

What is the client’s occupational history (i.e., life experiences)?

Personal Interests and Values

Free-text box.
Personal interests and values. These interests and values influence a client’s motivation to engage in occupation and in-
clude values, beliefs, and spirituality. Values are principles or qualities considered desirable by the client. Beliefs are cog-
nitions that the client holds as true. Spirituality involves the client’s personal quest for meaning. Interests and values can 
either support participation or inhibit participation in areas of occupation. Describe impact of values, beliefs, and spirituality 
on participation related to the current episode.

Performance Patterns: Routines, Roles, Habits, and Rituals

Free-text box.
Performance Patterns
Routines: Patterns of behavior that are observable, regular, and repetitive and that provide structure for daily life.
Roles: A set of behaviors expected by society and that may be further defined by the client. They provide guidance in se-
lecting occupations or can lead to restricted patterns of engagement. Examples may include parent, friend, worker, volun-
teer, and so forth. Role descriptions can include past (but relevant) roles (World War II soldier, steel worker, avid fisherman), 
current roles (wife, mother, artist), and roles involving future goals (grandmother, retiree). Roles are part of a client’s identi-
ty, and those roles that are lost or diminished should be highlighted. Indicate the level of importance that a client places on 
a particular role.
Habits: Learned behavior repeated to the degree that it has become automatic and often occurs without conscious aware-
ness. Habits can be useful, such as those that streamline aspects of function (e.g., taking prescription medication at the 
same time every day, which prevents forgetting), compulsory (e.g., a habit that cannot easily be avoided, even if the effects 
could be detrimental—cigarette smoking), or impoverished (e.g., a behavior would be helpful to function if it was done in a 
consistent and automatic way, such as eating healthy meals).
Rituals: Symbolic actions with spiritual, cultural, or social meaning contributing to the client’s identity and reinforcing val-
ues and beliefs.

Client Reports
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Supports and Barriers

Support: An aspect of the Environment/Context that positively enhances the quality of performance or the satisfaction of 
performance of daily occupations.
Barrier: An aspect of environment/context that negatively affects the quality of performance or the satisfaction of perfor-
mance of daily occupations.
N/A: Use this term to indicate when a context is not applicable to this particular client.
Use table format with drop-down menu to select Support/Barrier/N/A. Priorities for change should be a drop-down menu 
with options for yes, no, unsure, and not applicable (N/A). 

Column 1
Physical: [Natural and built nonhuman environments and the objects within them.]
Social: [Constructed by presence, relationships, and expectations of people, groups, or populations. It includes the avail-
ability and expectations of significant people, such as spouse, friends, and caregivers. It also includes relationships with 
people, groups, and populations.]
Cultural: [Customs, beliefs, activity patterns, behavior standards, and expectations accepted by the society of which the 
client is a member. It includes ethnicity and values, political aspects, opportunity for education, employment, and economic 
support.]
Personal: [Features of the person that are not part of a health condition or health status. Personal context includes age, 
gender, socioeconomic status, and education status. It can also include group levels and population levels.]
Temporal: [The experience of time as shaped by engagement in occupations. It includes stage of life, time of day or year, 
durations and rhythm of activity, and history.]
Virtual: [Environment in which communication occurs by means of airways or computers and an absence of physical con-
tact. It includes simulated or real-time or near-time existence of an environment via chat rooms, email, video conferencing, 
or radio transmissions; remote monitoring view wireless sensors; or computer-based data collection.]

Column 2
Support/Barrier Options
Support: An aspect of the environment/context that positively enhances the quality of performance or the satisfaction of 
performance of daily occupations.
Barrier: An aspect of the environment/context that negatively affects the quality of performance or the satisfaction of per-
formance of daily occupations.
N/A: Use this term to indicate when a context is not applicable to this particular client.
Drop-down menu to select Support/Barrier/N/A.

Column 3
Priorities for Change
Use this term to indicate, from the client’s perspective, which aspects of the environment or context affect his or her perfor-
mance and are of importance for treatment planning. Ratings include Yes, No, Unsure, and Not Applicable (use comments 
for additional explanation).
Drop-down menu on each line to select Yes/No/Unsure/N/A options.

Column 4
Free-text box for comments.

Environment/Context

Environment refers to the physical and social conditions that surround the client and in which his or her daily occupations 
occur. Context refers to interrelated conditions (cultural, personal, temporal, and virtual) that influence occupational perfor-
mance. 
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Available Social Support

This section can include emotional supports, physical support, transportation needs, and community services. Indicate 
whether these items are paid or unpaid supports and/or services.

Equipment

This section can be a listing or free text asking the client to identify equipment for ambulation, bathing, dressing, feeding, 
home safety, prosthetics, bathroom, splints, orthotics, or respiratory support.

Client Goals

The client’s goals for therapy include (in the client’s own words) goals that the client hopes to achieve during or as a result 
of therapy.
Free-text box for comments.

Supports and Barriers (cont.)

Example of completed chart.
This information should auto-populate the Analysis of Occupation section.

Supports/
Barriers

Priorities for 
Change

Change

Physical Support Yes Example: Although client feels that lack of stairs leading into house is a 
support, he worries about his bathroom access in the future.

Social N/A Unsure
Cultural Support Unsure
Personal Barrier No
Temporal Barrier Yes Example: During the winter months, client feels that his community 

mobility is reduced. He is interested in exploring options to get out of the 
house in winter cold and ice conditions.

Virtual Support Yes

Living Environment

Ask client to describe where he or she lives; with whom he or she lives; and physical aspects of the living environment, 
such as stairs, ramps, and so forth. A drop-down menu to select is recommended.
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EVALUATION

Analysis of Occupational Performance
Occupations, Client Factors, Performance Skills, Context and Environments, Assessment Records Repository (assessment forms, etc.).

Occupations
Includes activities of daily living, instrumental activities of daily living, rest and sleep, education, work, play, leisure, and social  
participation. 

Interactive Table

ASSESSMENT TOOL 
SCORE/FINDINGS 

(ASSESSMENT TOOL 
NAME, ITEM NAME, 

SCORE)

Current Level of Assistance
RATING BASED ON CLINICAL OBSERVATION

Client Occupational Profile
(Client’s Perception)

Strength Weakness Level of 
Assistance

Level of 
Assistance 
Comments

Success/Risk/
Limitation

Priority of 
Occupational 

Therapy

Occupational 
Profile 

Comments

Activities of Daily Living ❏ ❏

Bathing, showering ❏ ❏

Personal hygiene and grooming ❏ ❏

Toileting and toilet hygiene ❏ ❏

Dressing ❏ ❏

Swallowing/eating ❏ ❏

Analysis of Occupational
Performance

Occupations
(Performance Deficits)

Client Factors Performance Skills

Interactive Table to
Record Assessment

of Occupation in
Electronic Medical

Record (EMR)

Context/
Environment

Assessment Records
Repository

Body Functions and
Structures Interactive

Table for EMR

Interactive Table to
Record Assessment of

Performance Skills
in EMR

Interactive Table to
Record Assessment of
Context/Environment

in EMR

           (Continued)
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Interactive Table (cont.)

ASSESSMENT TOOL 
SCORE/FINDINGS 

(ASSESSMENT TOOL 
NAME, ITEM NAME, 

SCORE)

Current Level of Assistance
RATING BASED ON CLINICAL OBSERVATION

Client Occupational Profile
(Client’s Perception)

Strength Weakness Level of 
Assistance

Level of 
Assistance 
Comments

Success/Risk/
Limitation

Priority of 
Occupational 

Therapy

Occupational 
Profile 

Comments

Feeding ❏ ❏

Functional mobility ❏ ❏

Personal device care ❏ ❏

Sexual activity ❏ ❏

Instrumental Activities of Daily Living ❏ ❏

Care of others ❏ ❏

Care of pets ❏ ❏

Child rearing ❏ ❏

Communication management ❏ ❏

Driving and community mobility ❏ ❏

Financial management ❏ ❏

Health management and maintenance ❏ ❏

Home establishment and management ❏ ❏

Meal preparation and cleanup ❏ ❏

Religious and spiritual activities and 
expression ❏ ❏

Safety and emergency maintenance ❏ ❏

Shopping ❏ ❏

Rest and Sleep ❏ ❏

Rest ❏ ❏

Sleep preparation ❏ ❏

Sleep participation ❏ ❏

Education ❏ ❏

Formal education participation ❏ ❏

Informal education participation ❏ ❏

Informal education exploration ❏ ❏

Work ❏ ❏

Employment interests and pursuits ❏ ❏

Employment seeking and acquisition ❏ ❏

Job performance ❏ ❏

Retirement preparation and  
adjustment ❏ ❏

Volunteer exploration ❏ ❏

Volunteer participation ❏ ❏

Play ❏ ❏

Play exploration ❏ ❏

Play participation ❏ ❏

Leisure ❏ ❏

Leisure exploration ❏ ❏

Leisure participation ❏ ❏

           (Continued)
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Interactive Table (cont.)

COLUMN 1
This table will list eight areas of occupation. Clicking on the area (i.e., activities of daily living) will expand to the subcate-
gories (e.g., bathing, showering; personal hygiene, etc.).
Descriptions of each subcategory will be displayed with a hover-over feature (e.g., bathing, showering—obtaining and 
using supplies; soaping, rinsing, and drying body parts; being able to sit or lie safely in the tub or shower or bathing area). 
Note: Bracketed text is the hover-over text throughout this section.
Activities of Daily Living [Activities that are oriented toward taking care of one’s own body. Examples may include bathing, 
dressing, or grooming.] 
• Bathing, showering [Obtaining and using supplies, soaping, rinsing, and drying body parts, being able to sit or lie safely 

in the tub or shower or bathing area.]
• Personal hygiene and grooming [Obtaining and using supplies, removing body hair, managing cosmetics routine, hair 

care, skin and nail care, applying deodorant, teeth and mouth care, managing dentures and prosthetics.]
• Toileting and toilet hygiene [Obtaining and using toileting supplies, clothing management, maintaining toileting posi-

tion, transferring to and from toileting position, cleaning body, and caring for menstrual and continence needs (including 
catheters, colostomies, and suppository management).]

• Dressing [Selecting clothing and accessories appropriate to time of day, weather, and occasion; obtaining clothing from 
storage area; dressing and undressing in a sequential fashion; fastening and adjusting clothing and shoes; and applying 
and removing personal devices, prostheses, or orthosis.]

• Swallowing/eating [Keeping and manipulating food or fluid in the mouth and swallowing it.]
• Feeding [Setting up, arranging, and bring food (or fluid) from the plate or cup to the mouth; sometimes called self- 

feeding.]
• Functional mobility [moving from one position or place to another (during performance of everyday activities), such as 

in bed mobility, wheelchair mobility, and transfers (e.g., wheelchair, bed, car, shower, tub, toilet, chair, floor). It includes 
functional ambulation and transportation of objects.]

• Personal device care [This term includes but is not limited to using, cleaning, and maintaining personal care items such 
as hearing aids, contact lenses, glasses, orthotics, prosthetics, adaptive equipment, and contraceptive and sexual devic-
es. It also includes care and maintenance of mobility devices and components such as wheelchairs, powered mobility 
device batteries, and wheelchair cushions.]

• Sexual activity [Engaging in activities that result in sexual satisfaction and/or meet relational or reproductive needs.]
Instrumental Activities of Daily Living [Activities that support daily life within the home and community and that often 
require more complex interactions than are needed for activities of daily living. Examples may include caring for others, 
financial management, or meal preparation.] 
• Care of others [Arranging, supervising, or providing the care of others.]
• Care of pets [Arranging, supervising, or providing the care of pets and service animals.]
• Child rearing [Providing the care and supervision of a child.]
• Communication management [Sending, receiving, and interpreting information as well as using a variety of systems and 

equipment.]
• Driving and community mobility [Planning and moving around in the community and using public or private transpor-

tation. Methods include driving; walking; bicycling; or accessing and riding in buses, taxi cabs, or other transportation 
systems.]

ASSESSMENT TOOL 
SCORE/FINDINGS 

(ASSESSMENT TOOL 
NAME, ITEM NAME, 

SCORE)

Current Level of Assistance
RATING BASED ON CLINICAL OBSERVATION

Client Occupational Profile
(Client’s Perception)

Strength Weakness Level of 
Assistance

Level of 
Assistance 
Comments

Success/Risk/
Limitation

Priority of 
Occupational 

Therapy

Occupational 
Profile 

Comments

Social Participation ❏ ❏

Community ❏ ❏

Family ❏ ❏

Peer ❏ ❏

Friend ❏ ❏
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• Financial management [Using fiscal resources, including alternate methods of financial transaction and planning, and 
finances with long- and short-term goals.]

• Health management and maintenance [Developing, managing, and maintaining routines for health and wellness promo-
tion, such as physical fitness, nutrition, decreasing health risk behaviors, and medication routines.]

• Home establishment and management [Obtaining and maintaining personal and household possessions and environ-
ments, including maintaining and repairing personal possessions and knowing how to seek help or whom to contact.]

• Meal preparation and cleanup [Planning, preparing, and serving well-balanced, nutritious meals and cleaning up food 
and utensils after meals.]

• Religious and spiritual activities and expression [Participating in religion and engaging in activities that allow a sense of 
connectedness to something larger than oneself or that are meaningful.]

• Safety and emergency maintenance [Knowing and performing preventive procedures to maintain a safe environment, 
and initiating emergency action to reduce the threat to health and safety.] 

• Shopping [Selecting, purchasing, and transporting items; selecting method of payment; and completing money transac-
tions. It can include Internet shopping and use of electronic devices.]

Rest and Sleep [Activities related to obtaining restorative rest and sleep that support healthy engagement in other areas of 
occupation.]  
• Rest [Engaging in quiet and effortless actions that interrupt physical and mental activity, resulting in a relaxed state.] 
• Sleep preparation [Engaging in routines that prepare oneself for a comfortable rest, such as grooming and undressing, 

reading or listening to music to fall asleep, saying goodnight to others, and meditation or prayer.]
• Sleep participation [Taking care of personal needs for sleep, such as cessation of activities to ensure onset of sleep, nap-

ping, dreaming, sustaining a sleep state without disruption, and night-time care of toileting needs or hydration.]
Education [Activities needed for learning and participating in the educational environment.] 
• Formal education participation [Including the activities of academic, extracurricular, and vocational participation.]
• Informal education participation [Participating in informal classes, programs, and activities that provide instruction or 

training in identified areas of interest.]
• Informal education exploration [Identifying topics and methods for obtaining topic-related information or skills.]
Work [Activities needed for engaging in remunerative employment or volunteer activities.] 
• Employment interests and pursuits [Identifying and selecting work opportunities based on assets, limitations, likes, and 

dislikes relative to work.]
• Employment seeking and acquisition [Advocating for oneself, completing and submitting application materials, prepar-

ing and participating in interviews, discussing job benefits, and finalizing negotiations.]
• Job performance [Contributing to the success of one’s organization, including performing work skills and patterns, and 

managing one’s time in compliance with work norms and procedures.]
• Retirement preparation and adjustment [Determining aptitudes, developing interests and skills, selecting appropriate 

avocational pursuits, and adjusting one’s lifestyle in the absence of the worker role.]
• Volunteer exploration [Determining community causes, organizations, or opportunities for unpaid work in relationship to 

personal skills, interests, location, and time available.]
• Volunteer participation [Performing unpaid work activities for the benefit of identified selected causes, organizations, or 

facilities.]
Play [Any spontaneous or organized activity that provides enjoyment, entertainment, amusement or diversion.] Clicking on 
the text will expand options under Play.
• Play exploration [Identifying appropriate play activities, which can include exploration play, practice play, pretend play, 

games with rules, constructive play, and symbolic play.]
• Play participation [Participating in play; maintaining a balance of play with other occupations; and obtaining, using, and 

maintaining toys, equipment, and supplies appropriately.]
Leisure [A nonobligatory activity that is intrinsically motivated and engaged in during discretionary time; that is, time not 
committed to obligatory occupations such as work, self-care, or sleep.] 
• Leisure exploration [Identifying interests, skills, opportunities, and appropriate leisure activities.]
• Leisure participation [Planning and participating in leisure activities; maintaining a balance of leisure with other occupa-

tions; and obtaining, using, and maintaining equipment and supplies.]
Social Participation [The interweaving of occupations to support desired engagement in community and family activities 
as well as those involving peers and friends. It can occur in person or through remote technologies such as telephone, 
computer, and video (e.g., conferencing).] 
• Community [Engaging in activities that result in successful interaction at the community level (i.e., neighborhood, orga-

nization, workplace, school, religious/spiritual group).]
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• Family [Engaging in activities that result in successful interaction in specific required and/or desired familial roles.]
• Peer [Engaging in activities at different levels of interaction and intimacy, including desired sexual activity.]
• Friend [Engaging in activities at different levels of interaction and intimacy, including desired sexual activity.]

COLUMN 2 
Assessment Tool Score/Findings (Assessment Tool Name, Item Name, Score). This area can be used to link to assess-
ment tools that can be added to your system, or it can be left as free text for adding assessment tool results.
 
COLUMN 3 
Current Level of Assistance (Rating Based on Clinical Assessment and Analysis [through observation]—four columns 
within this column.
• Strength 

Check box displayed in each row. If Strength box is checked, Weakness box cannot be checked.
• Weakness 

Check box displayed in each row. If Weakness box is checked, Strength box cannot be checked.
Level of Assistance
This column contains a drop-down menu for each row. Definitions for the levels of assistance are provided through a  
hover-over feature.
• Independent 
• Completed: Able to complete task fully and safely, including setup and cleanup, without presence of another person. 
• Modified: Able to complete task fully and safely without presence of another person, but he or she does require adap-

tive equipment, compensatory strategy, specialized environment, or increased time for execution.
• Assistance required

• Supervision/set-up: Able to complete task fully with or without adaptive equipment or increased time. Successful 
task accomplishment requires setup and/or presence of another person to enhance safety and/or efficiency/skill.

• Contact guarding: High probability of client needing assistance. Helper should have hands on the patient but should 
not give assistance unless needed.

• Minimal: Client able to complete majority of task but requires assistance for at least 25%.
• Moderate: Client able to complete at least 50% of task but requires assistance for at least 50%.
• Maximal: Client requires assistance for at least 75% of the task.
• Dependent 

• Total assist: Client expends less than 25% effort to task completion or requires another person to complete task.
• Unable to perform: Client does not participate in any aspect of task or task completion. Dependence may be due to 

physical or cognitive limitations, or participation could pose significant safety risk.
• Not tested/not applicable
Level of Assistance 
Comments: Create free-text box for comments. This box can be programmed to auto-populate the final summary box in 
the Intervention/Plan of Care section.

COLUMN 4
Occupational Profile (Client’s Perception) 
Three columns within this column. 
• Success/Risk/Limitation.
Drop-down menu to select Success, Risk, or Limitation.
• Priority for occupational therapy drop-down menu to select Yes, No, Unsure, and N/A.
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Client Factors

Interactive Tables

ASSESSMENT TOOL SCORE/FINDINGS  
(ASSESSMENT TOOL NAME, ITEM NAME, SCORE)

Current Level of Impairment
RATING BASED ON CLINICAL OBSERVATION

Current Level of Impairment (Intact, Within 
functional limits, Mild impairment, Severe 

impairment, Not applicable, Not tested)
Comments

Mental Functions

Higher level cognitive

judgment

concept formation

metacognition

insight

awareness

Attention

sustained

selective

divided

Memory

short term

long term

working

Perception

discrimination of sensations

multisensory processing

sensory memory

spatial relationships

temporal relationships

Occupational Profile Comments: 
Create free-text box for comments.

Section summary/analysis 
Free-text box for summary/analysis. This box can be programmed to auto-populate the final summary box in the Intervention/
Plan of Care section.

(Note that documentation of values, beliefs, and spirituality has been completed in the Occupational Profile section of this  
template.)

           (Continued)
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ASSESSMENT TOOL SCORE/FINDINGS  
(ASSESSMENT TOOL NAME, ITEM NAME, SCORE)

Current Level of Impairment
RATING BASED ON CLINICAL OBSERVATION

Current Level of Impairment (Intact, Within 
functional limits, Mild impairment, Severe 

impairment, Not applicable, Not tested)
Comments

Thought

recognition

categorization

generalization

awareness of reality

coherent thought

appropriate thought content

Sequencing complex movement

execution of learned move-
ment patterns

Emotional

coping

behavioral regulation

Experience of self and time

body image

self-concept

self-esteem

Global Mental Functions

Consciousness

level of arousal

level of consciousness

Orientation

time

person

place

self

others

Stable temperament and 
personality

extroversion

introversion

agreeableness

conscientiousness

emotional stability

self-control

confidence

motivation

Energy and drive

motivation

impulse control

appetite

Sleep (physiological process)

Interactive Tables (cont.)

           (Continued)
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ASSESSMENT TOOL SCORE/FINDINGS  
(ASSESSMENT TOOL NAME, ITEM NAME, SCORE)

Current Level of Impairment
RATING BASED ON CLINICAL OBSERVATION

Current Level of Impairment (Intact, Within 
functional limits, Mild impairment, Severe 

impairment, Not applicable, Not tested)
Comments

Sensory Functions and Pain

Seeing/Vision and related func-
tions including visual activity 
and visual field

quality of vision

acuity

stability

visual fields

Hearing functions

sound detection and 
discrimination    

Vestibular functions

Taste functions

Smell functions

Proprioceptive functions

Touch/Tactile functions

Pain

diffuse   

sharp

dull

phantom

Temperature and pressure 
awareness

Neuromusculoskeletal and 
Movement-Related Functions

Joint mobility

range of motion

Joint stability/postural 
alignment

structural integrity of joints 
throughout the body

physiological stability of joints 
related to structural integrity

Muscle Functions

Muscle power

strength

Muscle tone

flaccid

spastic

fluctuating

Endurance

sustained muscle contraction

Movement Functions

Motor reflexes

involuntary contraction 
of muscles automatically 
induced by specific stimuli

Interactive Tables (cont.)

           (Continued)
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Interactive Tables (cont.)

ASSESSMENT TOOL SCORE/FINDINGS  
(ASSESSMENT TOOL NAME, ITEM NAME, SCORE)

Current Level of Impairment
RATING BASED ON CLINICAL OBSERVATION

Current Level of Impairment (Intact, Within 
functional limits, Mild impairment, Severe 

impairment, Not applicable, Not tested)
Comments

stretch, asymmetrical tonic 
neck reflex, symmetrical tonic 
neck reflex

Involuntary movement 
reactions

postural reactions

body adjustment reactions

supporting reactions

Control of voluntary movement

eye–hand/foot coordination

bilateral integration

crossing midline

fine motor control

gross motor control

ocular pursuits

Integration of primitive motor 
reflexes

Equilibrium reactions, balance

sitting

standing

dynamic

Normalized muscle tone (use 
comments to describe hyper or 
hypotonictiy)

COLUMN 1
Mental Functions (Affective, Cognitive, Perceptual)—clicking on the text will expand options to second level and 
then third level as outlined below
 
Higher level cognitive—clicking on text will expand options to third level
• judgment • concept formation • metacognition • insight

• awareness
 
Attention—clicking on text will expand options to third level 
• sustained • selective • divided
 
Memory
• short term • long term • working
 
Perception 
• discrimination of  

sensations
• multisensory processing
• sensory memory

• spatial relationships
• temporal relationships

 
Thought 
• recognition
• categorization

• generalization
• awareness of reality

• appropriate thought  
content

• coherent thought 

Sequencing complex movement 
• execution of learned movement patterns
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Emotional
• coping • behavioral regulation

Experience of self and time
• body image • self-concept • self-esteem

Global mental functions—clicking on text will expand options further 
 
Consciousness—clicking on text will expand options further 
• level of arousal • level of consciousness

Orientation—clicking on text will expand options further
• time
• person

• place
• self

• others

Stable temperament and personality  
• extroversion
• introversion

• agreeableness
• conscientiousness

• emotional stability
• self-control

• confidence
• motivation

Energy and drive—clicking on text will expand options further
• impulse control • appetite
 
Sleep 
• physiological process
 
Sensory functions and pain—clicking on text will expand options further
• seeing/vision  
• quality of vision

• acuity
• stability

• visual fields

Hearing functions
• sound detection and discrimination     

Vestibular functions
• sensation related to position, balance, and secure movement against gravity

Taste functions
• association of taste qualities of bitterness, sweetness, sourness and saltiness

Smell functions
• sensing odors and smells

Proprioceptive functions
• awareness of body in space

Touch/Tactile functions
• numbness • paresthesia • hyperesthesia

Pain 
• diffuse   • sharp • dull • phantom
 
Temperature and pressure
• thermal awareness (hot, cold), sense of force applied to skin
 
Neuromusculoskeletal and movement-related functions—clicking on text will expand options further

Joint mobility—clicking on text will expand options further
• range of motion
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Joint stability/postural alignment
• structural integrity of joints throughout the body
• physiological stability of joints related to structural integrity  
 
Muscle functions   

Muscle power
• strength

Muscle tone
• flaccid • spastic • fluctuating

Endurance
• sustained muscle contraction

Movement functions—clicking on text will expand options further

Motor reflexes
• involuntary contraction of muscles automatically induced by specific stimuli
• stretch, asymmetrical tonic neck reflex, symmetrical tonic neck reflex

Involuntary movement reactions
• postural reactions • body adjustment reactions • supporting reactions

Control of voluntary movement
• eye–hand coordination
• eye–foot coordination
• bilateral integration
• crossing midline
• fine and gross motor control
• oculomotor functions (saccades, pursuits, accommodation, binocularity)
 
COLUMN 2
Assessment Tool Score/Findings (Assessment Tool Name, Item Name, Score). This area can be used to link to assess-
ment tools that can be added to an EMR/documentation system, or it can be left as free text for adding assessment tool 
results.

COLUMN 3 
Current Level of Impairment (Rating Based on Clinical Observation)—Two columns within this column.

1. Drop-down menu appears with predefined options: 
Intact: Factor area is fully functional. No impairment noted. 
Within functional limits: Factor area is at an acceptable level and does not interfere with participation in any area. 
Mild impairment: Factor area has slight deficit that may minimally affect functioning in one or more areas. 
Moderate impairment: Factor area has level of dysfunction that may cause difficulty with participation in one or more 
areas of occupation. 
Severe impairment: Factor area is significantly impaired and has negatively affected the ability of the person to partici-
pate in one or more areas of occupation. 
Not applicable: This factor area does not require assessment. 
Not tested: Not appropriate to test at this time.
 

2. Comments: Free-text box for adding comments.
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Body Functions and Body Structures
This table is used to indicate the impact of body functions and structures on occupational performance.

Impact on Occupational Participation 
Gait pattern Yes or No
Cardiovascular, hematological, immunological, and respiratory system function Yes or No
Cardiovascular system function (blood pressure and heart rate) Yes or No
Additional functions of cardiovascular and respiratory systems (physical endurance, aerobic 
capacity, stamina, fatigability) Yes or No

Digestive, metabolic, and endocrine system function Yes or No
Genitourinary and reproductive functions Yes or No
Urinary functions Yes or No
Skin and related-structure functions Yes or No
Hair and nail functions Yes or No
Nervous system Yes or No
Eyes, ears, and related structures Yes or No
Voice and speech Yes or No

COLUMN 1
• Gait pattern
• Cardiovascular, hematological, immunological, and respiratory system function
• Cardiovascular system function (blood pressure and heart rate)
• Additional functions of cardiovascular and respiratory systems (physical endurance, aerobic capacity, stamina,  

fatigability)
• Digestive, metabolic, and endocrine system function
• Genitourinary and reproductive functions
• Urinary functions
• Skin and related-structure functions
• Hair and nail functions
• Nervous system
• Eyes, ears, and related structures 
• Voice and speech
 
COLUMN 2 
Impact on occupational participation. Drop-down menu for Yes/No selection. If occupational participation is affected, 
choose YES. If there is no impact, choose NO.
 
Comments: Free-text box for adding comments—add if desired.

Section summary/analysis (optional) 
Free-text box for summary/analysis—in an EMR, this box should be programmed to auto-populate the final summary  
section in the Intervention/Plan of Care template.
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Performance Skills

This is a list of skills from the OTPF–3 that can be used for building an interactive table. Definitions can be hover overs.

Skill Definition
MOTOR SKILLS

“Occupational performance skills observed as the person interacts with and moves task objects and self around the task environment” (e.g., activity of daily living 
[ADL], motor skills, school motor skills; Boyt Schell, Gillen, & Scaffa, 2014, p. 1237).
Aligns Interacts with task objects without evidence of persistent propping or persistent leaning
Stabilizes Moves through task environment and interacts with task objects without momentary propping or loss of balance
Positions Positions self an effective distance from task objects and without evidence of awkward body positioning
Reaches Effectively extends the arm and, when appropriate, bends the trunk to effectively grasp or place task objects that are out of reach
Bends Flexes or rotates the trunk as appropriate to the task to grasp or place task objects out of reach or when sitting down
Grips Effectively pinches or grasps task objects such that the objects do not slip (e.g., from the person’s fingers, between teeth)

Manipulates Uses dexterous finger movements, without evidence of fumbling, when manipulating task objects (e.g., manipulating buttons when 
buttoning)

Coordinates Uses two or more body parts together to manipulate, hold, and/or stabilize task objects without evidence of fumbling task objects or 
slipping from one’s grip

Moves Effectively pushes or pulls task objects along a supporting surface, pulls to open or pushes to close doors and drawers, or pushes on 
wheels to propel a wheelchair

Lifts Effectively raises or lifts task objects without evidence of increased effort

Walks During task performance, ambulates on level surfaces without shuffling the feet, becoming unstable, propping, or using assistive 
devices

Transports Carries task objects from one place to another while walking or moving in a wheelchair

Calibrates Uses movements of appropriate force, speed, or extent when interacting with task objects (e.g., not crushing objects, pushing a door 
with enough force that it closes)

Flows Uses smooth and fluid arm and wrist movements when interacting with task objects

Endures Persists and completes the task without showing obvious evidence of physical fatigue, pausing to rest, or stopping to catch one’s 
breath

Paces Maintains a consistent and effective rate or tempo of performance throughout the entire task
PROCESS SKILLS

“Occupational performance skills (e.g., ADL process skills, school process skills) observed as a person (1) selects, interacts with, and uses task tools and materials; 
(2) carries out individual actions and steps; and (3) modifies performance when problems are encountered” (Boyt Schell et al., 2014, p. 1239).
Paces Maintains a consistent and effective rate or tempo of performance throughout the entire task
Attends Does not look away from what he or she is doing, interrupting the ongoing task progression
Heeds  Carries out and completes the task originally agreed on or specified by another

Chooses Selects necessary and appropriate type and number of tools and materials for the task, including the tools and materials that the 
person was directed to use or specified he or she would use

Uses Applies tools and materials as they are intended (e.g., uses a pencil sharpener to sharpen a pencil but not to sharpen a crayon) and in 
a hygienic fashion

Handles Supports or stabilizes tools and materials in an appropriate manner, protecting them from being damaged, slipping, moving, and 
falling

Inquires (1) Seeks needed verbal or written information by asking questions or reading directions or labels and (2) does not ask for informa-
tion when he or she was fully oriented to the task and environment and had immediate prior awareness of the answer

Initiates Starts or begins the next action or step without hesitation

Continues Performs single actions or steps without interruptions such that once an action or task is initiated, the person continues without 
pauses or delays until the action or step is completed

Sequences Performs steps in an effective or logical order and with an absence of (1) randomness or lack of logic in the ordering and (2) inappro-
priate repetition of steps

Terminates Brings to a completion single actions or single steps without inappropriate persistence or premature cessation
Searches/Locates Looks for an locates tools and materials in a logical manner, both within an beyond the immediate environment

           (Continued)
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Gathers Collects related tools and materials into the same work space and regathers tools or materials that have spilled, fallen, or been 
misplaced

Organizes Logically positions or spatially arranges tools and materials in an orderly fashion within a single work space and between multiple 
appropriate work spaces such that the work space is not too spread out or too crowded

Restores Puts away tools and materials an appropriate places and ensures that the immediate work space is restored to its original conditions

Navigates Moves the arm, body, or wheelchair without bumping into obstacles when moving in the task environment or interacting with task 
objects

Notices/Responds Responds appropriately to (1) nonverbal task-related cues (e.g., heat, movement), (2) the spatial arrangement and alignment of task 
objects to one another, and (3) cupboard doors and drawers that have been left open during task performance

Adjusts Effectively (1) goes to new work spaces; (2) moves tools and materials out of the current work space; and (3) adjusts knobs, dials, or 
water taps to overcome problems with ongoing task performance

Accommodates Prevents ineffective task performance
Benefits Prevents problems with task performance from recurring or persisting

SOCIAL INTERACTION SKILLS
“Occupational performance skills observed during the ongoing stream of a social exchange” (Boyt Schell et al., 2014, p. 1241).
Approaches/Starts Approaches or initiates interaction with the social partner in a manner that is socially appropriate

Concludes/Disengages Effectively terminates the conversation or social interaction, brings to closure the topic under discussion, and disengages or says 
goodbye

Produces Speech Produces spoken, signed, or augmentative (i.e., computer-generated) messages that are audible and clearly articulated
Gesticulates Uses socially appropriate gestures to communicate or support a message

Speaks Fluently Speaks in a fluent and continuous manner, with an even pace (not too fast, not too slow) and without pauses or delays during the 
message being sent

Turns Toward Actively positions or turns the body and face toward the social partner or person who is speaking
Looks Makes eye contact with the social partner
Places Self Positions self at an appropriate distance from the social partner during the social interaction
Touches Responds to and uses touch or bodily contact with the social partner in a manner that is socially appropriate
Regulates Does not demonstrate irrelevant, repetitive, or impulsive behaviors that re not part of the social interaction
Questions Requests relevant facts and information and asks questions that support the intended purpose of the social interactions
Replies Keeps conversation going by replying appropriately to question and comments
Discloses Reveals opinions, feelings, and private information about self or others in a manner that is socially appropriate
Expresses Emotion Displays affect and emotions in a way that is socially appropriate
Disagrees Expresses differences of opinion in a socially appropriate manner
Thanks Uses appropriate words and gestures to acknowledge receipt of services, gifts, or compliments
Transitions Handles transitions in the conversation smoothly or changes the topic without disrupting the ongoing conversation
Times Response Replies to social messages without delay or hesitation and without interrupting the social partner
Times Duration Speaks for reasonable periods given the complexity of the message sent
Takes Turns Takes his or her turn and gives the social partner the freedom to take his or her turn

Matches Language Uses a tone of voice, dialect, and level of language that are socially appropriate and matched to the social partner’s abilities and level 
of understanding

Clarifies Responds to gestures or verbal messages signaling that the social partner does not comprehend or understand the message and 
ensures that the social partner is following the conversation

Acknowledges and Encour-
ages

Acknowledges receipt of messages, encourages the social partner to continue interaction, and encourages all social partners to 
participate in social interaction

Empathizes Expresses a supportive attitude toward the social partner by agreeing with, empathizing with, or expressing understanding of the 
social partner’s feelings and experiences

Heeds Uses goal-directed social interactions focused on carrying out and completing the intended purpose of the social interaction
Accommodates Prevents ineffective or socially inappropriate social interaction
Benefits Prevents problems with ineffective socially inappropriate social interaction from recurring or persisting

Performance Skills (cont.)

           (Continued)
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Performance Skills (cont.)

Note. This list was adapted from the following references:

Boyt Schell, B. A., Gillen, G., & Scaffa, M. (2014). Glossary. In B. A. Boyt Schell, G. Gillen, & M. Scaffa (Eds.), Willard and Spackman’s occupational therapy (12th ed.,   
   pp. 1229–1243). Philadelphia: Lippincott Williams & Wilkins.

Fisher, A. G. (2009).  Occupational Therapy Intervention Process Model: A model for planning and implementing top–down, client-centered, and occupation-based  
   interventions.  Ft. Collins, CO: Three Star Press.

Fisher, A. G., & Griswold, L. A. (2014).  Performance skills:  Implementing performance analyses to evaluate quality of occupational performance.  In B. A. B.         
   Schell, G. Gillen, M. E. Scaffa , & E. S. Cohn (Eds.), Willard & Spackman’s occupational therapy (12th ed., pp. 249–264). Philadelphia: Wolters Kluwer|Lippincott     
   Williams & Wilkins. 

Suggestions for a table to be used in an EMR

COLUMN 1
Motor skills: “Actions or behaviors a client uses to move and physically interact with tasks, objects, contexts, and environ-
ments.” 

List all possible Motor skills from chart above.
 
Process skills: “Observed as a person selects and interacts with and uses tools and materials, carries out actions and 
steps, and changes performance when problems occur.” 

List all possible Process skills from chart above.
 
Social Interaction skills: “Behaviors observed during social exchange.” List all possible Social Interaction skills from chart 
above.
 
COLUMN 2
Assessment Tool Score/Findings (Assessment Tool Name, Item Name, Score). This area can be used to link to assess-
ment tools that can be added to your system or it can be left as free text for adding assessment tool results.
 
COLUMN 3
Current Level of Impairment: This rating is based on Clinical Observation. 
Two columns within this column: 

1. Current Level of Impairment: Set up as drop-down menu with predefined options for selection:
• Intact
• Within functional limits
• Mild impairment
• Moderate impairment
• Severe impairment
• Not applicable
• Not tested

2. Comments: Free-text box for comments.

Section summary/analysis (optional)
Free-text box for summary/analysis—this box should auto-populate the final summary box in the Intervention/Plan of Care 
section.
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Context/Environments

Interactive Table

Suggest interactive table for EMR. 

Note: Responses in the grayed out boxes in the Client Rating column are auto-populated from previous (Profile) “Environ-
ment/Context” screen/tab, which auto-populates from the Occupational Profile.

ASSESSMENT TOOL SCORE/
FINDINGS (ASSESSMENT TOOL 

NAME, ITEM NAME SCORE)
Client Rating Clinical Impression

Support/Barriers Priorities for Change Clinical Impression Comments
Cultural
Personal
Temporal
Virtual
Physical
Social

COLUMN 1
• Cultural
• Personal

• Temporal
• Virtual

• Physical
• Social

 
COLUMN 2
Assessment Tool Score/Findings (Assessment Tool Name, Item Name, Score)
Free-text box for entering score/findings.

 
COLUMN 3
Client Rating—Two columns within this column
1. Support/Barriers
 Drop-down menu with options

• Support 
• Barrier
• N/A

 
2. Priorities for Change
 Drop-down menu with options

• Yes
• No
• Unsure
• N/A

COLUMN 4
Clinical Impression—Two columns within this column

1. Clinical Impression
 Drop-down menu with options
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• Support
• Barrier
• Potential risk
• No impact

2. Comments: Free-text box for typing comments on clinical impression.

Section summary/analysis (optional)
Free-text box for summary/analysis—this box should auto-populate to the final summary box in the Intervention/Plan of 
Care section.

Assessment Records/Forms

In EMR, assessment tools or assessment forms can be created in this section (e.g., chart for strength, range of motion, sen-
sation), results of assessments can be added with a free-text box, or assessment documents can be scanned and upload-
ed. Placing assessments in one area will facilitate the use of the result for analysis and treatment planning purposes.
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EVALUATION

Intervention/Plan of Care

When creating an EMR, include six sections for data entry—Analysis of Findings, Problems, Goals, Intervention, Anticipated 
Discharge, and Medical Necessity.

Analysis of Findings

Intervention/
Plan of Care

Analysis of
Findings

Problems Goals Intervention Anticipated
Discharge

Medical
Necessity

Strengths

Weaknesses

Prognosis

Frames of
Reference

Summary

Problem Builder Goal Builder

Goal Summary

Strengths

List of occupations, client factors, performance patterns and performance skills, and context/environment that sup-
port function (strengths).
Electronic table can be created to auto-populate from the Assessment section to reduce need to retype identified 
strengths.

Areas of Occupation (Strengths)
Strength Comments

Client Factors (Strengths)
Strength Comments

Patterns and Skills (Strengths)
Strength Comments

Contexts and Environments (Strengths)
Strength Comments
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Weakness

List of occupations, client factors, performance patterns and performance skills, and context/environment that are 
barriers to function (weakness). Electronic table can be created to auto-populate from the Assessment section to reduce 
need to retype identified strengths.

Areas of Occupation (Weakness)
Strength Comments

Client Factors (Weakness)
Strength Comments

Patterns and Skills (Weakness)
Strength Comments

Contexts and Environments (Weakness)
Strength Comments

Prognosis

Determine client prognosis (e.g., independence, level of assistance, dependence). Drop-down box suggested.

Frames of Reference/Models

For EMR, suggest an optional box that opens with a mouse click. Once opened, the list of frames of reference appears. 
Click the box to the left of each applicable frame of reference. 

To the right of the frame of reference there is a free-text box for typing comments.

This section is not required by payers or regulators but is an important area for practitioners to consider when developing 
their plan of care for a particular client.

Model of Human Occupation
Canadian Model of Occupational Performance and 
Engagement (CMOP-E)
Person–Environment–Occupation
Kawa
Occupational Adaptation
Rehabilitative
Behavioral
Biomechanical
Other (identify)

Summary

Free-text box to summarize findings from this section.

The therapist uses clinical reasoning and critical thinking to interpret the data and develop an intervention plan.  
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Problems

For this section, the creation of a “problem builder” is recommended. This interactive table has drop-down menus for 
components of occupation-based problems that will be addressed as part of the occupational therapy intervention plan (do 
not list comorbidities here or base problems on client factors, performance patterns or performance skills, or context/envi-
ronment). Problem builder also allows for identification of level of deficit (e.g., “client dependent in dressing, client requires 
moderate assistance to feed self”).

Problem Builder

Client
Choose one: Unspecified

Is unable to complete
Requires assistance with
Is dependent with
Has difficulty with

Area of Occupation

Choose one: Activities of Daily Living
bathing, showering
toileting and toilet hygiene
dressing
swallowing/eating
feeding
functional mobility
personal device care
personal hygiene and grooming
sexual activity

Instrumental Activities of Daily Living
care of others
care of pets
child rearing
communication management
driving and community mobility
financial management
health management and maintenance
home establishment and management 
meal preparation and clean-up
religious and spiritual activities and expression
safety and emergency maintenance
shopping

Rest and Sleep
rest
sleep preparation
sleep participation

Education
formal education participation
informal education participation
informal education need exploration

           (Continued)
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Problem Builder

Choose one: Work
employment interests and pursuits
employment seeking and acquisition
job performance
retirement preparation and adjustment
volunteer exploration
volunteer participation

Play
play exploration
play participation

Leisure
leisure exploration
leisure participation

Social Participation
community
family
peer
friend

Area of Occupation (cont.)

Problems builder table sentences are automatically populated by the selections made in the drop-down menus for both the  
Client and Area of Occupation sections above.

Examples: 
Client is unable to complete dressing.
Client requires assistance with meal preparation.
Client is dependent with employment seeking.
Client has difficulty with leisure participation.

Comments/free-text box for adding comments.

Goals

Goal Builder

For this section, the creation of an electronic “goal builder” is recommended. The goal builder facilitates efficient creation of 
occupation-based goals, including assistance level, specific condition, and expected time frame for completion. The tables 
included below are examples only and are not complete. The practitioner will need to add “Select an ADL type” and “Select 
a Goal” items from the OTPF–3 to fully develop client goals.

Goal Builder
• A tool used to develop client goals that will appear in the “client goal summary” (see below). 
• In goal builder, clicking Add will open a window where you can select your Goal Type and add details.

Goal
Open Builder
Time
Period Weeks, Days, Months, Years
Term Short Term, Long Term
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Goal Builder (cont.)

• In the builder, selections are used to build a goal summary sentence.
• As selections are made, options change that are specific to those selections.

Client will demonstrate the ability to . . . 
perform
execute
report

Select a Category Select an ADL Type Select a Goal
ADL Dress Don shirt

Undress Don hat
Bathe Don sweater
Personal care Don gloves
Toileting Don skirt
Feeding/eating Don pants
Grooming Don hosiery
Functional mobility Dress lower body

Dress upper body
Don socks
Don shoes
Don undergarments
Don overhead shirt
Don front closing shirt
Don jacket

IADL Provide care for others
Care for pets
Care for child/children
Effectively communicate
Effectively receive communication
Engage in functional community mobility
Manage finances
Manage personal health and wellness
Establish and manage home environment
Prepare meals
Complete housekeeping activities
Engage in religious/spiritual expression
Complete shopping activities

Rest/Sleep Engage in sleep preparation activities Other:
Complete regular and restful sleep

Education Participate in formal education Other:
Participate in informal education
Explore educational options

           (Continued)
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Goal Builder (cont.)

Select a Category Select an ADL Type Select a Goal
Work Participate in work activities Other:

Seek employment
Participate in volunteer activities
Seek volunteer activities

Leisure Participate in leisure activities Other:

Social Participation Participate in desired social activities Other:

in the . . . 
during all attempts using compensatory techniques independently home
4 out of 5 attempts using cognitive strategies with guarding bathroom
3 out of 5 attempts using adaptive equipment with supervision bedroom
2 out of 5 attempts with increased time with minimal assistance kitchen
consistently with moderate assistance community

with maximal assistance outdoors
with verbal cues hospital
with physical cues assisted living facility
with verbal and physical cuing long-term care facility

subacute care facility
workplace
clinic

Goal Summary

The Goal Summary section displays the goals that have been created. In this section, a goal can be defined as a long-term 
or a short-term goal. Status can also be managed in this section. If multiple professions or occupational therapy practi-
tioners in multiple settings are using PERFORM as an electronic documentation system, the type of goal can be identified. 
This drop-down menu should be customized to your organization’s needs. Goals in goal summary can also be saved within 
an EMR system for immediate retrieval when a client with similar needs is identified. For example, the grouping and saving 
of goals can be organized by “goal type,” which may be diagnosis, occupation, setting, and so forth.

• Goals Summary
• Displays sentence built from the goal builder table

Goal Type No. Goal Notes Time Period Term Status
ADL 3 Client will perform the ability to don shirt 

during all attempts using compensatory 
techniques independently in the home.

5 Days Short-term Revised
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Interventions

This section consists of an interactive table that includes interventions (treatments) based on Current Procedural Terminolo-
gy® (CPT) codes as well as expected frequency and duration of visits and use of interventions. (If desired, a summary chart 
can be developed that links the interventions to the goals, CPT codes, and methodology of the intervention.) This interac-
tive section will be a major part of the daily treatment note.

Anticipated Discharge

This section includes a drop-down box that lists options for discharge from therapy, including facility, plans for follow-up 
therapy, return-to-work status, deceased, other, and so forth. 

This section also includes a second drop-down menu that lists possible discharge needs, including mobility devices, levels 
of assistance, equipment (bathroom, other home equipment), and free-text box for “other.”

Medical Necessity

Table with drop-down selections answering the following questions:
  
“Would patient benefit from skilled therapy intervention?”
 Drop-down menu: Yes/No

“Patient’s rehabilitation potential is:”
 Drop-down menu: Excellent/Good/Fair/Poor

Copyright © 2018 by the American Occupational Therapy Association. This document is designed to be used in occupational 
therapy practice and education. For all other uses, such as republishing or digital hosting and delivery, contact www.copyright.
com or copyright@aota.org.

For a complete description of each component and examples of each, refer to the Occupational Therapy Practice Framework: 
Domain and Process (3rd ed.; AOTA, 2014): 
American Occupational Therapy Association. (2014). Occupational therapy practice framework: Domain and process (3rd ed.). 
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